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INSTRUCTIONS 
For 

CERTIFICATE OF INSURANCE 
 
Please refer to the attached sample Certificate of Insurance. If there is 
insufficient space in any block, provide the required information in a separate 
document (endorsement) that is attached to and made an integral part of the 
Certificate of Insurance. [Refer to Section 1.3 – Insurance Requirements] 
 

ALL PERMITTEES 
 
The following applies to all commercial service permittees. 
 
1. Name of insured must be the same as the name of the applicant for the 

permit. 
 
2. General Liability insurance is required for all permittees. 
 
3. The policy number of each type of insurance must be stated. However, a 

temporary binder for 30 days may be used. A new certificate must be 
issued to reflect such policy number within 30 days. 

 
4. The expiration date of each type of insurance must be specified. 
 
5. The minimum liability limit for Bodily Injury is $500,000 and $50,000 for 

Property Damage. If Bodily Injury and Property Damage are not stated 
separately, the combined single limit must be at least $500,000. (On most 
Certificates of Insurance, the Combined Single Limit is indicated under 
“General Aggregate” or “Each Occurrence” or both). 

 
6. If the minimum limit is not met for the General Liability (or any other type 

of required insurance), the balance of the minimum limit of liability must be 
reflected in excess liability. 

 
7. The following “Additional Insured” statement shall be entered into this 

block: 
 

“It is understood and agreed that the certificate holder is named as 
additional insured but only with respect to permittee operations of 
the named insured at _____________________________Airport.” 

 
8. The “CERTIFICATE HOLDER’ shall be: 
 

State of Hawaii 
Department of Transportation 
Airports Division 
(Name and Address of airport) 
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9. The pre-printed “CANCELLATION” clause delineated in most Certificates 

of Insurance shall be amended as follows (add underscored material; 
delete material in brackets): 

 
“Should any of the above described policies be cancelled or materially 
changed before the expiration date thereof, the issuing company will 
(endeavor to) mail 30 days written notice to the certificate holder named to 
the left. [But failure to mail such notice shall impose no obligation or 
liability of any kind upon the company, its agent or representatives.]” 
 

PERMITTEES WITH VEHICLES 
 
The following applies to commercial service permittees operating vehicles on the 
public roadways of the airport in connection with the permitted activities. 
 
10. Automobile Liability (in addition to General Liability) insurance is required. 
 

A. Specific covered vehicles need not be listed or stated on the Certificate 
of Insurance if “Any Auto” block is checked. 

 
B. Specific covered vehicles must be listed or stated on a separate 

document attached to the Certificate of Insurance and validated by the 
insurance carrier if any of the following blocks are checked: 

 
(a) All Owned Autos 
(b) Scheduled Autos 
(c) Hired Autos 
(d) Non-owned Autos 
 

C. The following types of coverage are required: 
 

(a) Bodily Injury and Property Damage; or 
(b) Combined single limit (BI and PD) 
 

11. If combined single limit (BI and PD) is stated, the minimum liability limit 
shall be: 

 
A. Ground transportation permittees 

 
1 to 7 passenger capacity……………….$  250,000 
8 to 17 passenger capacity…………….…..500,000 
18 or more passenger capacity………….1,000,000 
 

B. Other permittees 
 

Any passenger capacity………………  $    300,000 
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12. The minimum liability limit for Bodily  
Injury (per person) shall be………………..$    100,000 
 

13. The minimum liability limit for Bodily Injury (per accident) shall be: 
 
A. Ground transportation permittees 

 
1 to 7 passenger capacity…………..….$    200,000 
8 to 17 passenger capacity…………….…..500,000 
18 or more passenger capacity………….1,000,000 
 

B. Other permittees 
 

Any passenger capacity………………..$    300,000 
 
14. The minimum liability limit for Property  

Damage shall be…………………………….$     50,000 
 
 

AOA VEHICLES 
 

The following applies to commercial service permittees whose vehicles require 
access to the Airport Operational Area (AOA). 
 
15. Licensed Vehicles 
 

Automobile Liability and General Liability (combined single limit, Bodily 
Injury and Property Damage, per occurrence) shall be required in the 
applicable minimum limits specified below: 
 
C. Honolulu International Airport 

 
(a) Standard AOA Clearance……………$   5,000,000 
 

Any portion of a public airport, from which access by the public is 
prohibited by fences or appropriate signs, and which is not leased 
or demised to anyone for exclusive use and includes runways, 
taxiways, all ramps, cargo ramps and apron areas, aircraft parking 
and storage areas, fuel storage areas, maintenance areas, and any 
other area of a public airport used or intended to be used for 
landing, takeoff, or surface maneuvering or aircraft or used for 
embarkation or debarkation of passengers. 
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(b) Limited AOA Clearance………………$   1,000,000 

 
Operations restricted to Diamond Head and Ewa Concourses 
second level roadways and connecting third level main terminal 
roadway only, with entry and exit via Security Access Point “C” 
(primary) and Point “A” (secondary). 

 
D. Other Airports 

 
Standard AOA Clearance……………..…$   5,000,000 

 
16. Unlicensed Vehicles 
 

Airport Premises Liability (or General Liability) shall be required in the 
applicable minimum limits specified below: 
 
E. Honolulu International Airport 

 
Standard AOA Clearance………… …….$   5,000,000 

 
F. Other Airports 

 
Standard AOA Clearance…………….….$   1,000,000 

 
 
 
 


